
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Protective Services coordinates the r e c e i p t  !of  C h i l d  Abuse  R e p o r t s  comple ted  on e a c h  c h i l d  
allegedly abused t h a t  i s  referred to County  Fami ly  and C h i l d r e n  Services Depar tments .  The 
comple ted  r e p o r t s  p r o v i d e  n e c e s s a r y  d a t a  on this  p a r t i c u l a r  group  of children and their 
f a m i l i e s  so t h a t  Protective Services may determine the scope  of prob lem i n  Georgia and 

(See a t t a c h e d  sheet) 

w 

OFFICE OF ?HE SECRETARY O f  STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

r. Record h i m  Description 

Documnu relating to: 

This file contains the following documents finclude form numbersand tirles, if any): 
Am& samples of the file. 

the receipt and t a b u l a t i o n  o f  C h i l d  Abuse R e p o r t s .  

FOR AGENCY USE 
Wicmon Dm, 

3/10/77  

Wiarion N u m b  
DHR-131 
, 

lndu&d C h i l d  Abuse  Reports (DCS/SSS-431) i d e n t i f y i n g  p a r e n t s  or guard ian  of c h i l d ,  addr  
name o f  abused c h i l d ,  p e r s o n a l  c h a r a c t e r i s t i c s ,  d a t e  of a b u s e ,  i n j u r i e s  s u s t a i n e d  and 
s i m i l a r  and r e l a t e d  information pertinent t o  a b u s e  r e p o r t ;  and p o s s i b l y  f o l l o w - u p  corre- 
spondence p e r t a i n i n g  to a b u s e  c a s e .  

F i l e s  are arranged  c h r o n o l o g i c a l l y  b y  y e a r  i n  which r e p o r t  was submitted;thereunder 
a l p h a b e t i c a l l y  b y  child's  name. 

1. Agm'~cv Addr FOR RECORDS MANAGEMENT USE 

3 
Appiiation Number Department o? Human Resources '  

Division of S o c i a l  Services 
Program U n i t  - Protective Services 
47 T r i n i t y  Avenue Dam ReceivSd D.n Cornolsted 

A t l a n t a ,  Ga. 30334 MAR 3 0 1977 MAR 1 0 1977 I 

I 

I. Monthly Reference Rate How often are records referred to which are: 

One to six months OM 50 2 Seven to twelve months old 25 ; Thirteen to twentyfour months old 10 , 
twenty-fiw months and older - ?  % 

L e n w J n  drawers : Lega l&e drawers ; Shelves ; Other frpscifvl - 
885 reports 1976; 479 reports 1975: 

-- . 
3. Annual Rate of Actumuladon of RIQ)rd# 

1. Dates of Series 
!artiest Lam 
1972 Present 

.. 

. 

. 

I 

5. Records SItiu Titk Ifollowed by tide used in offke; if different) 

C h i l d  Abuse R e p o r t  Files 



-~ . .. ~. . . ~. ~ ~ ~ ~ ~~ ~ -- . . ~  ~ ~. ... . ,  - -. . ̂.. - . 
I 

11. Rmntlon Roquirrmontr Tha following requiras the wier to be kept: 

I samw ygrr d. Auditpiad yean. 
b. Statuta of limitation years. e. Adminimatiw need 10 years. 
E Fachrallaw years. f. Federal retantion innructions YUWS. 

Attach copy 01 e x g n  of IN or ragulations. Explain aUminiaratim need. 
Based on u n i t s  l i m i t e d  reference e x p e r i e n c e  a 10 y e a r , r e f e r e n c e  i s  n e e d e d .  

? 

12 Approved Dlspodtion Instructions This agency recommends that ttu file series be cut off a t  the end of each: 

0 Calendar Yeer: Q Fiscal Year: 0 Other See then, 
- 
0 Hold in the current files area m t h ( s )  year(r); then 
0 Transfer to local holding area; hold 
0 Trmatcr to State Records Center; hold 

0 trmder to State Archives for permanent retention. 

year(r); then 
year($); then 

0 D.moy. 

0 othrr IsPdfJd 
Ruled  Out  C a s e s  - For v a r i o u s  r e a s o n s  no a c t i o n  r e q u i r e d  or a n t i c i p a t e d .  

Con f i rmed ,  Susp-sted or Undetermined C a s e s  - For v a r i o u s  r e a s o n s  f u r t h e r  a c t i o n  
r e q u i r e d  or a n t i c i p a t e d .  

Ru led  O u t  C a s e s  - C u t - o f f  f i l e  a t  the end o f  f i s c a l  y e a r ,  h o l d  i n  c u r r e n t  f i l e s  area 
( C e n t r a l  R e g i s t r y )  f o r  3 y e a r s ;  then d e s t r o y .  

I f  a t  a n y  t i m e  d u r i n g  the retention p e r i o d ,  a d d i t i o n a l  r e p o r t s  are  r e c e i v e d ,  the f i l e  
w i l l  be b r o u g h t  f o rward  to  the c u r r e n t  y e a r .  

, ( S e e  A t t a c h e d  S h e e t )  
Thea instructions apply to al l  prior and future accumulations of the series. 
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Depar tment  of Human R e s o u r c e s  

Program U n i t  - Protective Services 
47 T r i n i t y  Avenue  
A t l a n t a ,  Georg ia  30334 

Page 3 
, Division of S o c i a l  Services 

#6 ( c o n t i n u e d )  

a i d  i n  p l a n n i n g  and d e v e l o p m e n t  o f  a b u s e  programs objectives. 
Annotated Section 74-111 r e q u i r e s  mandatory  r e p o r t i n g  b y  c e r t a i n  i n d i v i d u a l s  
who h a v e  c a u s e  t o  believe t h a t  a c h i l d  has been p h y s i c a l l y  i n j u r e d ,  other t h a n  
b y  a c c i d e n t ,  b y  a parent or g u a r d i a n .  These i n d i v i d u a l s  i n c l u d e  p h y s i c i a n s ,  
n u r s e s ,  s o c i a l  w o r k e r s ,  teachers and others responsible for  h e a l t h ,  w e l f a r e  or 
e d u c a t i o n  o f  c h i l d r e n .  I n d i v i d u a l s  mak ing  r e p o r t s  a r e  p r o v i d e d  c o n f i d e n t i a l i t y  
and i m m u n i t y  f r o m  civil or criminal l i a b i l i t y  r e s u l t i n g  f r o m  s u c h  reports w d e  
i n  good f a i t h .  

Georg ia  C o d e  

#12 ( c o n t i n u e d )  

C o n f i r m e d ,  S u s p e c t e d  or U n d e t e r m i n g  - C u t - o f f  f i l e  a t  the end of f iscal y e a r ,  
hold i n  c u r r e n t  f i l e s  a r e a  (Central R e g i s t r y )  f o r  10 years;  then d e s t r o y .  

I f  a t  any t i m e  d u r i n g  the retention p e r i o d ,  a d d i t i o n a l  reports a r e  received, the 
f i l e  w i l l  be b r o u g h t  f o r w a r d  t o  the current y e a r .  


